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A.  LOGIN 
 

1. Purpose   

This function is used for getting access to the evaluation system. 

 

2. Steps  

a. Login to MyAcel/eLearning. 

b. Select <HU Academic Evaluation> or <HELP CAT Academic Evalaution>. The Academic 

Evaluation screen will be launched. 

c. Enter your user name and password. Click <Login>.  
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B. Evaluation 
 

1. Purpose   

This function is used for performing evaluation on the lecturer(s or tutor(s) for subjects 

enrolled for the respective semester(s).  

 

2. Steps  

a. Click on <ESF>.  

 

 

b. Click on <Evaluation Form>.  
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c. Select the subject to perform evaluation by clicking on <Select>.  

 

Note : 

1. Only subjects enrolled by you for the semester will be displayed. Subjects pending for evaluation 

will be displayed. Upon completion of evaluation, the subjected evaluated will taken off the list. 

2. You can click on <Full Screen> to display page in the full screen mode. Click <Exit Full Screen> to 

display page in normal mode. 
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d. Perform the evaluation on the questionnaire displayed. 

 

 

Note : 

1. The Lecturer and the Tutor (if different from the Lecturer) will be displayed on the respective 

column. 

2. You can perform the evaluation by clicking on the rating radio button (     ). 

3. The legend for the rating is displayed on top of the questionnaire (       ). 

4. You can write your comments in the respective comment text boxes. 

5. Submission is only allowed when all ratings are entered for all questions. A red ‘*’ will be shown 

at any unrated question if submission is attempted before all ratings are entered. You can 

continue to rate the question highlighted and proceed to submit. 

6. You can click on <Full Screen> to display page in the full screen mode. Click <Exit Full Screen> to 

display page in normal mode. 
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e. To submit evaluation, click on <Submit>. 

 

Note : 

1. Upon submission, the evaluation for the subject is complete. 

2. You can proceed to perform evaluation for the next subject, if any. 
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C.  Log Out 
 

1. Purpose   

This function is used to sign out of the system.  

 

2. Steps  

a. Click on <Logout>.  

 

Note : 

1. To avoid access violation to your evaluation account, please remember to logout from the 

system. 


